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Instructions for CRP Letter of Commitment (LOC)
Please use the below template to prepare your Letter of Commitment to participate in the CIT-VR: PATH project.
1. Place on letterhead: Copy the template text onto your organization’s official letterhead.
2. Complete placeholders: Fill in all bracketed fields (e.g., names, titles, dates, contacts, number of CRPs, etc.).
3. Authorized signature: Have the LOC signed by an individual with contracting/commitment authority.
4. Save & format: Save as PDF (preferred) or Word.
5. Submit: Email the signed LOC to jcwalsh@gwu.edu by [due date].
If you have questions or need an editable copy, contact John Walsh at jcwalsh@gwu.edu

Re: Letter of Commitment — [CRP Name], participation in CIT-VR: PATH

Dear CIT-VR: PATH Team,
On behalf of [CRP Name], I affirm our organization’s commitment to participate in the CIT-VR: PATH initiative in partnership with [SVRA Name]. We understand the project’s goal to strengthen provider workforce capacity and quality, and we agree to the following:
1. Primary Contact & Coordination
· Designate a primary point of contact for the CRP: Name/Title/Email/Phone.
2. Participation in Training & Academies
· Enroll relevant staff (including Direct Service Professionals and paraprofessionals) in and complete the Provider 101 Training Pathway (foundational/advanced/tailored tiers and associated learning paths) and related webinars.
· Consistently participate in ongoing virtual Communities of Practice and the CRP/SVRA Collaboration and CRP Leadership Development Academies, as applicable.
3. Access & IT Feasibility
· Ensure staff have access to web-based training during work hours; promptly notify the project of any IT/firewall constraints and collaborate on solutions.
4. Data Sharing to Support Evaluation & Improvement
· Share CRP-level data needed to establish baselines and track change, including staff retention, hiring, and staffing trends, and (as applicable) service wait times coordinated with the SVRA.
· Facilitate completion of training surveys and other brief assessments by CRP staff to help measure training effectiveness.
· Protect confidentiality and follow applicable laws and policies in all data exchanges.
5. Time & Engagement
· Allow staff to use work time to complete assigned modules, attend overview/orientation sessions, and participate in COPs/Academies.
· Identify a supervisor/manager liaison to reinforce participation and troubleshoot barriers.
6. Collaboration with SVRA & Project Team
· Participate in joint planning with [SVRA Name] during the landscape analysis and subsequent implementation activities.
· Provide feedback on training relevance and implementation supports to improve outcomes.
We understand that CIT-VR: PATH will provide access to the Provider 101 pathway and related supports and will request periodic information to document participation and impact. This LOC confirms our intent to collaborate in good faith across the project period.
[bookmark: _heading=h.tlgc7rycgn0y]Authorized Signatory for [CRP Name]
Name/Title: ______________________________
Signature/Date: ___________________________
Email/Phone: _____________________________
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